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Online Registration Renewal

On June 30th 2011 the currently issued solid and hazardous waste decals will expire.  
Beginning on April 1st 2011 you will be able to renew and pay for new decals through an 
online system.  This should expedite processing time and eliminate the need to mail in a 
renewal package and associated documentation.   As part of this online renewal you can 
also obtain decals for additional containers.  However other new equipment (Cabs, Single 
Unit Vehicles and Trailers) will still require submission of an Add-on Form and 
associated documentation which can be obtained at the link below:

http://www.nj.gov/dep/dshw/hwr/regislic/lru.htm

In order to complete your renewal online you must first create a NJDEP online account.  
To do so go to the website http://www.nj.gov/dep/online/ and then click the link for 
“New Users Request Access to NJDEP Online”
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Enter a Log On ID, Password, First Name, Last Name, Security Question and 
Security Question Answer, Contact Name, Organization and E-Mail Address and 
then  click “Create this MyNewJersey Account and Link NJDEP Online To It.”
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The information you entered when creating the account will be displayed.  You must now 
also enter at least one contact number.  To do so click on the link for “Add Contact 
Number.”  Enter phone number type and number and then click Save.  If desired enter 
your address – otherwise click Continue.
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Next you will receive a message regarding the need for a certification PIN.  Click
“Request PIN”.  You will receive a message that a certification PIN was e-mailed to the 
e-mail address used when your account was created.  Click Continue.
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Click on the tab for “My Workspace.”  Click on the link for “Add Facilities.”  You will 
be given four choices on how to locate your facility.  Click the radio button for “Retrieve 
only those facilities that match the search criteria”.  Enter your Program Interest 
Number – it will be identified in the letter you received regarding the online registration 
renewal in the filed for Facility ID and Click Search.
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The Facility Search Results should list your company.  Click the box to the left of your 
company name – a green check box should then appear.  Click the button for “Add 
Selected Facilities.”
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You will be returned to the My Workspace and the facility you selected will be listed 
under the section for My Facilities/Program Interests.  You can repeat this process if you 
are responsible for more than one facility.  Click on the button for “Configure Services.”

You will offered various services among which are “Vehicle Registration Renewal”.  
Click on this radio button and then click “OK” at the bottom of the screen.
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You will be returned to My Workspace and the service of “Vehicle Registration 
Renewal” will now be displayed.  Click on this link to begin your registration renewal.
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You will receive a message explaining that you will be able renew the decals for 
previously registered equipment and to remove any equipment that is no longer in 
service.  You are also informed that you may not add equipment through this service, 
except for containers. In order to add equipment other than containers, please complete 
the appropriate add-on form available for download at 
http://www.nj.gov/dep/dshw/hwr/regislic/lru.htm and submit with all required 
information directly to NJDEP.  Click “Continue.”

The NJDEP will no longer accept payment for renewals, add-ons or replacement decals 
or cab cards - ALL payments must be sent to the Department of Treasury. Once payment 
has been received and posted to the NJDEP data system (NJEMS), decals will be issued.

You will be able to pay for your decals online using either a credit card or e-check or 
have an invoice sent to you for payment by mail. 

You will be provided a listing of companies for which you can complete the Vehicle 
Registration Renewal.  Click the “Access Facility” button for the appropriate facility.
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If you attempt to renew prior to March 1st you will receive an error message stating “The 
current date does not fall within the renewal date parameters. Please contact the NJDEP at 
(609) 292-7081. You cannot continue with this renewal process.”

Enter a name for the project such as “2011-2013 Transporter Registration” and then
click Continue.
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Review the mailing address information and update as needed and then click Continue.
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Select the “General Contact” using the drop-down field.  In most cases this will be the 
name listed below “My Profile Information.”  Once this name is selected the 
information will be displayed in the various data fields. Click the box for Save to My 
Favorite Contacts then click Continue.
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The next screen will display the currently registered equipment.  Enter the total number 
of containers you would like to renew – you can increase this number to add additional 
containers not previously registered.  Click the box for Remove for any pieces of 
equipment you do not wish to renew.  Be sure to review each page of equipment.  They 
are arranged by equipment type (Cab, Single Unit Vehicle, then Trailer) and within each 
type by license plate number in alphabetic order.  When all entries are completed click
Continue.
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The next screen will summarize how many containers are being removed or added and all 
other equipment that is being removed.  If the information is correct click Continue.  If 
there are errors click Return to correct such errors.
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The next screen is used to identify additional locations where vehicles are parked 
overnight other than that listed in the original transporter registration application.  If there 
are no additional addresses click Continue.
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If any of your equipment is leased you will be brought to a web page which notes:

At least one of the vehicles you have chosen to renew contains a lease. 
Therefore, the Lease Certification and Lease Agreement must be attached 
electronically to this submittal OR submitted to NJDEP by mail.

For mail submissions you must also include a copy of the SOLID AND 
HAZARDOUS WASTE VEHICLE RENEWAL SUMMARY which is provided at the 
completion of the online renewal. These documents should be mailed to the 
address below:

State of New JerseyDepartment of Environmental Protection 
Solid & Hazardous Waste Compliance & Enforcement
Mail Code 09-01A
P.O. Box 420,
Trenton, NJ 08625-0420

You can upload the applicable forms and documentation by clicking Browse and going 
to the appropriate folder on your computer.  Select the appropriate file and then click 
Open.  Repeat until all of the needed files are listed.  Enter a Attachment Name for each 
file such as Lease Agreement, Lease Certification, Motor Vehicle Registration, etc.  Click 
Upload.  Once the files are uploaded they will be displayed at the bottom of the screen.  
Click Continue.  
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The next screen is used to certify your renewal form.  Enter the PIN that was e-mailed to 
you when you initially set up a DEP Online account.  If you lost this number you can 
request another PIN by clicking the button for Forgot Certification PIN.  After entering 
the PIN click the Certify button.
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The next step is to pay for the requested decals.  If the amount due is less than $1,000 you 
will be able to by Credit Card, eCheck or have a bill sent to you.  If the amount is greater 
than $1,000 the credit card option is not available.

If you choose eCheck you will receive a message questioning if the monies are coming 
from an account outside the United States.
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Enter the required information associated with the eCheck and then click Continue.  A 
payment summary will be displayed – if everything is correct click Authorize Payment.
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If there were errors you will receive a message stating “The electronic check 
information entered failed validation. Please check your entries and retry.”  Should this 
occur click the button for Payment Details and correct as needed.
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If the payment was successful you will receive a confirmation screen as shown below.  
Click Continue.  (The payment will be processed through PayPal and appear on your 
credit card statement will read "stateofnewjersey".)
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You will then receive a summary screen showing the facility profile information, contacts 
added, containers added or removed, equipment renewed, additional locations where 
vehicles are stored overnight, who certified the renewal and the payment information.  
Print this information out for your records.  Click the button for “Return to 
Workspace.”
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Click the button for Logout.  Your transporter registration renewal is now complete!


